
opment, Personnel Development Div is ion V .  v-u 

Teacher Recruitment Of f i ce  

a. D Gtbiih Rmntion Schcduh: m d  will mntinu to aaumulm. 
b. 0 D i m  of p.o)nt accumulation: no flrthr aaurnubtion ylticiplod. I 

develop recruitment s t ra teg ies f o r  teachers i n  Georgia and producing visuals and 
publ icat ions used t o  promote teaching as a career choice i n  6eorgia. 

hd-m Task Force: Mellon Grant Proposal, Budget Request Forms and supporting data, 
monthly expense statements, Task Force Nominee procedures, contracts w i th  nonpublic col lege 
members, re la ted  correspondence w i t h  coinnittee members, meeting agendas, maps f o r  Task 
Force Regions, Task Force Meeting Minutes, Par t ic ipant  L is ts ,  correspondence t o  Executive 
Comnittee, t o  col leges and school systems and dra f ts  and f i na l  copies of the Task Force 
Recomnendations. 

m tmlw months old ; W*pm m Nnnty-far mthr old 



1 h I f  not. w here i s  it? *~ 

b. Doer the series Contain mnfidential information requiring senniw bridling? If ya, cite law Q regulation. x 
x c. I 

years. ’ d. Audit psriod None* years. 
years. c. Administrative need 4 years. 
years. f. Federal retention instructions years. 

a. StateLaw 
b. Statute of limitation 
c. Federal law 

Attach COW or exer t  of lorn or regulationr. Explain administrative need. 
per John Quam, Director, Mellon Pro ject  (CCSSO) - there a re  no wr i t t en  aud i t  requirements . f o r  Mellon Project. 
be mishandled - decision made on d iscre t ion  o f  Pro ject  Di rector  ( V .  Oakes/J. Quam-4/3/89] 

S i t e  v i s i t  would be made by Pro ject  Di rector  i f  funds appeared t o  

12 Appro?& Dimmion Inrtructionc Th is  agenw recommends that the file series b. cut off a t  th. end of each: 
0 Calendar Year; h F i m l  Year; 0 Other then, 

0 Hold in thc Current files area mOnth(s1 vear(r1: then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold . yearb); then 
0 Destroy. 
0 Transfer to State Archives for pirmanent retention. 
mC Other I-W) 

ye&); then 

* 
kWhen f i l e s  are no longer needed f o r  admin is t ra t ive purposes, Or ig inat ing Un i t  w i l l  send 

:he Mellon Grant Proposal and Final  products o f  the Pro ject  (Teachers’ Guide/V$3Jeo and other 
iub l icat ions)  t o  the State Archives for pehnanent retent ion.  The remaining pog ions  o f  the 

z2 
Files.may be destroyed. - 

0 

[agency r e s p o n s i b l e  f o r  purging f i l e s  be fo re  t r a n s f e r  t o  Archives) % 
[Aqency should n o t  t r a n s f e r  f i l e s  u n t i l  f i s c a 1 , a n d  legal va lue  of r F r o r d s  net) 

h? 

SEE ATTACHIZEMT SHZET 
mesa instructions lPPlV to a11 Pior and futum accumulations of the series. 

. .  -. ,. 

h e  R.cordr G n n r n i i  /Signalurn) Date 
lemmmendations in m a -  I .  I 


